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Attachment Warehouse 
 

Background Questions Supporting Documents (BQSD)  

This section of the attachments warehouse if for uploading documents related to a yes response to a 
uniform background question on a pending application. Customers may not upload documents related to a 
non-uniform (state specific) background question. Customer may not upload additional state documents 
such as fingerprints, proof of citizenship, background checks, etc.  

1) Use the link as follow to sign-in https://live-nipr-cms.pantheonsite.io/licensing-center/attachments or 
select the Attachment Warehouse button from the home page: 
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2) Click “BQSD Attachment Warehouse” and accept the use agreement. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3) A customer can use either the top half or the bottom half to sign-into attachment warehouse. 
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4) Click Edit, then enter the Phone number and Business email. Afterwards hit “continue” 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5) You’ll see current documents already have on file, if none; click “Add New Document” to start adding. 
(You can choose either the upper or lower button.) 
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6) Accept the user agreement on the next page 
 

 
 
 
 
 
 
 
 
 
 

7) Fill out the below, make sure: 

• Correct Category is selected (Many customers will choose the first license type, non-resident 
adjuster licensing, in error.) 

 
• “Date of Action” format is correct (Date of action refers to the date of the incident, fine, etc.) 
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Reporting of Action (ROA) 
 

1) Use the link as follow to sign-in https://nipr.com/licensing-center/attachments or select the Attachment 
Warehouse button from the home page. 

2)  Click “ROA Attachment Warehouse” and accept the use agreement. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

3) A customer can use either one of the sign in option and log in to the ROA. 
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4) Click Edit, and then enter the Phone number and Business email. Afterwards hit “continue” 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

5) You will see current documents already have on file, if none; click “Add New Document” to start adding. 
(You can choose either the upper or lower button.) 
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6) Accept the user agreement on the next page 
  

 
 
 
 
 
 
 
 
 
Fill out the below, make sure: 

• Correct “Category of Action” is selected 
• “Date of Action” format is correct. 
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Additional Licensing Document (ALD) 
 
1) Use the link as follow to sign-in https://nipr.com/licensing-center/attachments or select the Attachment 
Warehouse button from the home page. 
 
2) Click “ALD Attachment Warehouse” and accept the use agreement. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

3) A customer can use either one of the sign-in option and get access to the ALD. 
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4) Click Edit, and then enter the Phone number and Business email. After the information has been edited 
or confirmed, you will need to click on ‘continue’ 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

5) You will see current documents already on file, if not; click “Add New Document” to start adding. (You 
can choose either the upper or lower button.) 
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6) Accept the user agreement on the next page. 
 
7) Select if who is submitting the document. 
 

 
 
 
 
 
 
 
 

 
8) Fill out the information on the page and upload the Document. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

***Document Type 

• Fingerprint receipt 
• Proof of Bond/Proof of Financial Responsibility 
• Proof of Legal Status/work Eligibility 
• Proof of Secretary of State Registration 
• State Criminal Background Report 
• Other 
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